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1. Login via this URL: http://10.33.156.241/exam/admin

By default, Username & Password is your Staff ID. You may change after logging in to the
system.

Admin / Teacher 1D :

l B | Admin/ Teacher ID ‘

Password :

I @& | Password ‘

Forgot Password

Forgot User Name
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2. Once logged in, you will see the Admin Dashboard.

BESubjects =EGroups A Students B exams / Configurations

Thank you for logging in! X

3. Click on Subjects to start creating a bank of questions for your exam.

/# Configurations s fkcontents  AHelp

= Add New Subject | & ) Edit

34|65 34 | 35 | Nedt— | Showing 1 to 20 of 82 entries ‘ Search n

oo
i.
Subject Name 4 | aAdd Question Action Question Bank Account

1 DPOS01 PRO (BAQ) o Add Question 30
B |2 DRDS01 PRO (BAQ) TR e 40
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4. Click on Add New Subject to create the folder for the questions.
Please name the bank folder according to this format for your exam, & click Save.

Format: <Course Code> <Exam Name> <(Question Type)> <Year>
Final Output: DPO501 PRO (BAQ) 2018

Add Subjects

Subject Name

5. Let’s use DPO501 PRO (BAQ) as example. Now click Add Question to start adding in your
guestions to the bank.

Welcome to Exam@FPG Admin Dashboard
u Welcome ! Dr. Eddy Hasrul Hassan ~

A Dashboard  ERSubjects = Groups A sStudents  Efxams ~ ¥ Results  FConfigurations R Users  @FContents  AHelp

+ Add New Subject | @Edit i Delete B View Question

entries «— Previous 213|435 34 | 35 | Newt— Showing 1 to 20 of B83 entries ATEEL) n

Show | 20 -~

SUBJECTS

= S.No. Subject Name 4 | Add Question Action Question Bank Account

=+ Add Question it | 1l Delete 30
=+ Add Question ._ 1 Delete
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6. You will see this page. For BAQ/SCA, please click/tick the Objective Questions as Subject Type.

You will have 6 slots to key in your answers. You do not have to use all slots.

Then, click on Load Editor.

Welcome to Exam@FPG Admin Dashboard

# Dashboard A students

! Groups

= Subjects

# Results

>~ Configurations

uWeNjJIT!E!Df.Edd}'HﬁMHamn-

A uUsers ¥ Contents

ADD QUESTIONS

Subject Type

True/ False © Fill in the blanks @ Subjective

Question Answer AnswerZ Amzward Anzwerd
5 -
Question I
(]
O

Hint
Marks Megative Marks
wiarks: egatve Marks

AnswerS Answerf

Difficulty Level

(Please Select)

Correct Answers

Atelp
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7. 1t will show the editor to format your question like below. Please change to this format to
standardise the final view for the students to answer later:

Font Family:  Arial
Font Sizes: 12

Bold: Bold for Question Stem, do not bold for answers.
Alignment: Justify
Font color: Black

Welcome to Exam@FPG Admin Dashboard
u Weicome ! Dr. Eddy Hasrul Hassan =

A Dashboard =~ ERSubjects  =Groups  KStudents EExams — ¥ Results  /FConfigurations R Users  LFContents  AHelp

ADD QUESTIONS

Subject Type

® Objective Questions @ True/ False @ fill in the blanks @ Subjective

Question Answer Answer2 Answer3 Answers Answers Answerg Carrect Answers
Question

File~ Edit~ Inset~ View~ Format~ Table~ Tools =
| e | Formats = Font Family = ‘ Font Sizes | B 7 |

f E B DO

]
Il
il
1]
iii
4
i
4
il
il

A A'@"@ -, o

P Words: 0
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8. This is how the Question stem should look like.
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File~ Edit~ Insert~ View~ Format~ Table =

Tools «
Ih [ed IFonnatsv Arial

- \ 12pt

B

©# E B 0O Ak A-HEH-|(® &

>

This is the question stem]

p » span » strong » span

Words: 5;_
9. Thisis how each Answer should look like.
QU estion Answerl Answerz Answer3 Ansyerd Answers Answers correct Answers

Answerl

File = Edit = Insert View + Format = Table = Tools =
B - | 12t -|B 7 |E=E=E|=E-E-3 =
lélﬁﬂﬂ@l&ﬂv.vl@ﬁo
This is answer 1]
p»span Words: 3
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10. Once you have keyed in all answers. Do not forget to tick the Correct Answer accordingly. For
BAQ/SCA, there should only be ONE tick.

Question Answer Answer? Answer3 Answerd Answers Answers Correct Answers

Answer

¥ Answer?
& Answerz
O Answer3
& Answerd
O Answers

E Answers

11. Next, choose the correct bank folder for the above question accordingly. In this example,
DPO501 PRO (BAQ) is selected.

Subject

[Pleaze Selech) ¥

(Please Select) -
DPO501 PRO (BAQ)

DRD501 PRO (BAQ)

ESE | 2/2018 (SCA)

ESE 1 2/2018 Q46 (MCQ

ESE 1 2/2018 Q47 (MCQ

)
)
ESE2/2018 Q48 (MCQ)
)
)

ESE 1 2/2018 Q49 (MCQ
ESE 1 2/2018 Q50 (MCQ
ESE Il (SCA)

ESE Il Q46 (MCQ)
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12. Leave the Hint empty.

13. Set Marks to 1.

14. Set Negative Marks to 0.

15. Set the Difficulty Level accordingly from C1-C6.

16. Click Save.
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Subject

DPO501 PRO (BAQ)

Hint

Marks

Negative Marks

m
u

Difficulty Level

[Fleaze Select) ¥

(Please Select)
C1-C2 (Easy)

C3 - C4 (Medium
C5 - Ck (Hard)

17. Repeat step 5 to 16 for each question.
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18. Finally, check your bank question folder to ensure that you have the correct number of
questions accordingly. In this example, DPO501 PRO (BAQ) should have 30 questions.

Welcome to Exam@FPG Admin Dashboard
u Welcome ! Dr. Eddy Hasrul Hassan =

A Dashboard  ERSubjects = Groups A sStudents  Efxams ~ ¥ Results  FConfigurations R Users  @FContents  AHelp

+ Add New Subject | B Edit T Delete  ElView Question

Show | 20 v | entries — Previous 2(3(4]|5 34 | 35 | Net— Showing 1 to 20 of 683 entries Search n

SUBJECTS

= S.No. Subject Name 4 | Add Question Action Question Bank Account

END OF MANUAL
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